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From the Vice-Chancellor's Desk

In February 2023, Dr. Homi Bhabha State University
proudly launched the Internship Cell, a strategic
initiative aligned with the visionary framework of the
National Education Policy (NEP) 2020. Recognizing the
pivotal role that internships play within the NEP, we
are deeply committed to ensuring that our students
gain not just theoretical knowledge but also hands-on

experience that bridges the gap between academia and
the professional world. Internships serve as a cornerstone in our students’
holistic development. They provide invaluable real-world exposure, enhance their
employability, and equip them with the skills needed to navigate and thrive in an
increasingly complex and dynamic global landscape.

The establishment of the Internship Cell is a commitment to our university's
dedication to building meaningful connections between all stakeholders—
students, faculty, alumni, industry partners, and MoUs. By integrating these
diverse perspectives and resources, we are cultivating a collaborative ecosystem
that not only enhances learning outcomes but also empowers our students to
become leaders, innovators, and change-makers.

Dr. Shubhangi Prakash Patil, the Nodal Officer of the Internship Cell at Dr. Homi
Bhabha State University, has been instrumental in steering the cell with visionary
leadership and unwavering dedication. Under her guidance, the Internship Cell has
successfully facilitated the completion of internships for its first batch of
postgraduate students, marking a significant achievement. We take immense
pride in this collective achievement, which marks a significant milestone in our
journey towards creating brighter, more promising futures for our students. As
we move forward, we remain steadfast in our commitment to providing our
students with opportunities that will shape their careers and contribute to their
overall growth as responsible global citizens.

Prof. Rajanish Kamat

Vice-Chancellor

Dr. Homi Bhabha State University
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Chapter 1

Internship & its significance

1.1 Intfroduction

Internships play a pivotal role in the development and success of college students by
offering them a unique opportunity to bridge the gap between theoretical knowledge
gained in classrooms and practical application in the professional world. These
experiences expose students to real-world challenges, industry practices and
professional expectations, allowing them to acquire hands-on skills, that are often not
attainable through academic coursework alone. Internships also provide a platform for
students to explore their chosen career paths, helping them make informed decisions
about their future endeavours. Moreover, internships conftribute significantly to the
development of crucial soft skills such as communication, teamwork, time management
and problem-solving, which are essential for success in any professional setting. The
exposure gained during internships not only enhances a student's resume but also builds
a valuable professional network, opening doors for potential job opportunities post-
graduation. Overadll, internships are a key component of a college education, fostering

practical skills, industry awareness and personal growth.

In light of this, NEP-2020 incorporates internships as a crucial component of the
curriculum for both graduate and postgraduate students. For the purpose of planning
internships at the graduate and postgraduate levels, HBSU has created these Model-
Internship-Guidelines. The steps for creating, sustaining and promoting internships are
included in these recommendations. Enhancing the learning process through an

internship can help students develop a variety of qualities that align with the NEP-2020
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1.2 Objectives

A college student's infernship experience is crucial to their academic path because it

provides the vital link between classroom theory and practical application in the

workplace. Students may learn vital skills, get real-world experience, and investigate the

dynamics of their chosen profession through these supervised practical activities. The

several aims of internship programs are outlined in the following objectives, which are

intended to support college students' holistic and well-rounded growth and equip them

for the demands and obstacles of the working world.

1.

Real-world Exposure: Provide students with practical experience to expose them
to the authentic working environment of their chosen field, enhancing their
understanding beyond theoretical knowledge gained in the classroom.

Skill Development: Offer opportunities for students to learn, understand, and refine
technical and managerial skills essential for their future careers, ensuring they are
well-prepared for the demands of the job market.

Technological Relevance: Keep students abreast of current technological
developments relevant to their subject area, ensuring they stay updated on
industry frends and advancements.

Integration of Classroom and Industry Knowledge: Encourage the application of
experiences gained during the internship in classroom discussions, fostering a
dynamic connection between academic learning and practical application.
Knowledge Quest: Create an environment that stimulates a quest for knowledge,
motivating students to seek and apply information relevant to their job roles,
enhancing their problem-solving abilities.

Practical Application of Technical Knowledge: Teach students how to apply their
technical knowledge in real industrial situations, bridging the gap between
theoretical learning and practical implementation.

Report and Project Writing Skills: Hone students' abilities to articulate their
experiences and findings through the preparation of technical reports and

projects, enhancing their communication and documentation skills.
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Exposure to Professional Responsibilities and Ethics: Familiarize students with the
responsibilities and ethical consideratfions inherent in their chosen profession,
cultivating a sense of professional integrity and accountability.

Material and Process Familiarization: Infroduce students to various materials,
processes, products, and their applications, along with relevant aspects of quality

conftrol, broadening their understanding of industry practices.

10.Holistic Development. Promote academic, professional, and personal

development, ensuring that students not only gain technical skills, but also
develop a well-rounded set of attributes that will contribute to their success in the

workplace and society at large.

1.3 Advantages

1.3.1 Advantages to the Students

>

Real-world experience: Internships provide hands-on exposure to the actual work
environment, allowing students to apply theoretical knowledge in practical
situations and gain a deeper understanding of their field.

Skill Development: Students acquire and enhance a range of skills, including
technical, managerial, communication and problem-solving skills, making them
more well-rounded and marketable in their future careers.

Industry Insights: Internships offer a firsthand look into the day-to-day operations
of a specific industry, providing valuable insights into organizational structures,
industry norms and professional expectations.

Networking Opportunities: Internships facilitate the creation of professional
networks, allowing students to connect with experienced professionals, mentors,
and potential future employers, which can be beneficial for their career
advancement.

Resume Enhancement: Practical experience gained during internships adds
significant value to a student's resume, making them stand out to potential

employers and demonstrating their commitment to the field.
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» Career Clarity: Internships help students clarify their career goals by exposing them
to different aspects of their chosen field, enabling them to make informed
decisions about their future career paths.

> Professional Confidence: Through successful completion of internship tasks and
projects, students gain confidence in their abilities, providing a sense of
accomplishment and preparing them for the challenges of the professional world.

> Application of Classroom Knowledge: Infternships allow students to apply
theoretical knowledge acquired in the classsoom to real-world scenarios,
reinforcing their academic learning and demonstrating the practical relevance
of their education.

> Feedback and Evaluation: Students receive feedback and evaluations from
professionals in the industry, providing constructive criticism and insights that
conftribute to their personal and professional growth.

> Job Opportunities: Internships often serve as a pathway to employment, with
many companies hiring interns who have demonstrated their skills, work ethic, and

compatibility with the organization during their internship period.
1.3.2 Advantages to the Indusiry

> Talent Pipeline: Internships serve as a talent pipeline, allowing industries to identify
and nurture potential future employees.

> Fresh Perspectives: College interns bring fresh perspectives and innovative ideas
to the industry, contributing to creative problem-solving.

> Knowledge Transfer: Interns tfransfer the latest theoretical knowledge, keeping the
industry abreast of academic advancements.

> Increased Productivity: Interns contribute to increased productivity, offering
flexible support during peak work periods.

> Diversity and Inclusion: Hosting interns promotes diversity, enriching the workplace
with varied perspectives and ideas.

» Community Engagement: Internship participation demonstrates industry

commitment to community engagement and educational development.
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> Brand Building: Positive internship experiences contribute to building a favorable

brand image, making the industry an attractive destination for future talent.
1.3.3 Advantages to the Institute

> Industrial Relations: Internships build crucial relationships with industries, fostering
collaborations that benefit the institute.

> Streamlined Placement Process: Student internships make the placement process
smoother, as students gain practical skills and industry exposure.

> Enhanced Credibility and Branding: Successful internships improve the institute's
credibility and branding, attracting more opportunities for collaboration.

» Student Retention: Internship experiences contribute to student satisfaction and
retention within the institute.

» Curriculum Enhancement: Feedback from industry and students during internships
qids in curriculum revision, ensuring alignment with industry needs.

» Teaching-Learning-Improvement:  Internship-insights  contribute  to  the
enhancement of the teaching-learning-process, ensuring relevance and

effectiveness.
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Chapter 2

HBSU guidelines for organizing internship

2.1 Internship duration and academic credentials

Program Duration | Total Evaluated Proposed
(min.) Hours By Document Credits
(min.) as
Evidence
uG 4 weeks Subject Guide Certificate 4
Final Year: Sem VIl | Sem VIlI 120 from from HBSU-
(Mandatory) Institute/college Internship
Cell
uG 4 weeks Subject Guide Certificate 4
First Year, Second Sem ll, from from HBSU-
Year, Third Year Sem 1V, 120 Institute/college Internship
for Exit option: Sem | and Sem Cell
ll, Sem IV, Sem VI VI
(Optional)
PG 4 weeks Subject Guide Certificate 4
First Year: Sem |I Sem-l| 120 from from HBSU-
(Mandatory) Institute/college Internship
Cell

2.2 Role of HBSU Internship Cell

The Internship Cell plays a pivotal role in facilitating a seamless and effective internship
process for students. Here is a breakdown of its key responsibilities and contributions:

> Data Collection and Management: The Internship Cell collects comprehensive
information from various stakeholders, including students, teachers, alumni, MOUs,
officers, dignitaries, and friends. This Data is organized in a centralized database
known as Data Balloon, capturing diverse information about industries and

organizations.

> Allocation of Internship-Opportunities: Utilizing the data balloon, the Internship Cell
shares valuable information with the college coordinator. Guides leverage this
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data to allocate suitable industry or organizational placements to individual
students based on their interests, skills, and academic requirements.

Industry Engagement: The Internship Cell takes the initiative to send formal request
letters to industries, fostering collaboration for student internships. This involves
establishing and maintaining effective communication with potential internship
providers, ensuring a fruitful partnership.

Documentation and Certification: Based on the evaluated reports, the Internship
Cell generates certificates for students, acknowledging their successful
completion of the internship program. Appreciation letters are issued to the
respective industries or organizations, recognizing their valuable conftribution to
student development.

Credit Score Generation: The Internship Cell collaborates with the Exam Cell to
generate credit scores based on the internship performance. These credit scores
contribute to the academic assessment and progression of students, reflecting
the practical skills gained during the internship.

Quality Assurance and Improvement: The Internship Cell continuously assesses
and refines its processes, ensuring the quality and relevance of internship
opportunities for students. Regular feedback from students, industry/organization
and guide is considered for the ongoing enhancement of the internship program.

2.3 Role of College Co-ordinator

>

Equal Student Distribution: The College Coordinator ensures each department
distributes students equally, promoting fairness in internship opportunities across
disciplines.

Teacher Involvement in Guideship: Allocates subject guides to students,
emphasizing the participation of all teachers in the guideship process, fostering a
collaborative and inclusive environment.

Orientation Program Organization: Coordinates with the HBSU-Internship Cell to
arrange an orientation program, providing students with essential information and
procedures related to their internships.

Stakeholder Engagement: Elicit the stakeholders including guides, teachers,
students, and alumni to actively collect information on industries or organizations,
contributing to the data balloon maintained by the Internship cell.
Communication facilitation: Act as an intermediary between Guides and the
Internship Cell, ensuring effective communication and information flow and
addressing any concerns or queries.

Data Distribution to Guides: Provides relevant information from the data balloon
to guides, enabling them to make informed decisions during student allotment for
internships.
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Collaboration with Internship Cell: Works closely with the Internship Cell to facilitate
a seamless internship process, aligning efforts to enhance the overall experience
for students, guides, and stakeholders.

Quality Assurance: Monitors and ensures the quality of the guideship process,
promoting equal opportunities and active teacher involvement to enhance the
overall internship experience.

Problem Resolution: Addresses any challenges or issues that arise during the
internship process, collaborating with guides and the Internship Cell to find
effective solutions.

Continuous Improvement: Actively seeks feedback from guides, students, and
industry/organization to identify areas for improvement, contributing to the
ongoing enhancement of the internship program.

2.3 Role of College Subject Guide

1.

Industry Exploration Assistance: Assist students in identifying suitable industries and
organizations aligned with their career goals.

Collaboration with the College Coordinator: Maintain regular communication with
the college coordinator for streamlined internship data exchange.

Guidance and monitoring: Provide clear instructions and ongoing guidance to
students throughout their internship. Monitor student progress, addressing
challenges and offering support, when needed.

Feedback Collection: Facilitate the collection of feedback from industry
supervisors and students. Use feedback to enhance the internship experience and
guide professional development.

Final Reporting and Evaluation: Ensure students compile comprehensive final
reports and presentations. Conduct a final evaluation, incorporating industry and
self-assessment. Submit all necessary data, including reports and evaluations, to
the college coordinator in a timely manner.
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2.5 Structure of Internship Cell and Working Strategy

N

N\

Teachers
Guides

‘ \/ Our Strong String: \

1. The Institute of Science
2.Elphinstone College
3.Sydenham College of
PARACHUTE MODEL | {‘nmerse & teonomies

. Secondary Training College
of HBSU Internship Cell 5. Institute of Forensic Science
6. SIMSREE J

Internship Cell 1. Coordinator/Nodal Officer
ST EGTEEL T 2. Member of Internship Cell
Mumbai 3. Student coordinators

Internship Cell 1. Coordinator/Nodal Officer
LA TS G NG EEEE 2, Member of Internship Cell
, Mumbai 3. Student coordinators

Internship Cell 1. Coordinator/Nodal Officer
LG ST E L E[ RG] [T 2. Member of Internship Cell
(o T T (RET N AT Te]) [ 3. Student coordinators

Internship Cell 1. Coordinator/Nodal Officer
SCCUBERRIELTEALIEEEAN 9 Member of Internship Cell
Mumbai 3. Student coordinators

Internship Cell 1. Coordinator/Nodal Officer
ARG R HTSEL N 2. Member of Internship Cell
Mumbai 3. Student coordinators

Internship Cell ;
Institute Of Management 1. Coordinator/Nodal Officer

studies, Research And 2. Member of Internship Cell
S el Ot e 3. Student coordinators
Mumbai.
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‘ College/Institute ‘

Internship Cell

Credit Score Final Certificate Appreciation
Q::b Q‘;?b Q:jb
HBSU HBSU HBSU
Exam Cell Student Industry

Pathway of Internship
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2.6 Steps Involved in Internship Program

Beginning of Internship, Step 1: Establish Intern-Guide Groups through
equitable student and teacher distribution, ensuring the active involvement of every
teacher and eligible student.

Step 2: Begin with an orientation session for students and guides to acquaint
them with the internship program by the college coordinator.

Step 3: Students, teachers, guides, alumni, friends and officers collaborate to
identify potential companies for internships. Information is entered into the

HBSU-Internship Cell database using a Google form.

Step 4: Generate a request letter from the college/Institute/ subject guide to
the selected company or organization. (As per given format)

Step 5: Receive confirmation of industry training slots and seat allocations via
a Confirmation Letter/Email.

Step 6: Upon joining the industry, students submit a Joining Report to their guide
through emaiil.

Green flag of Internship Step 7: Green flag form (google form) submission
by guide to internship cell which announces that internship started

Initial feedback Step 8: Gather initial feedback from students after one
week of the internship using a Google form provided by HBSU-Internship Cell.

Evaluation of Internship Step 9: Conclude the internship with report writing
and presentation by the student and evaluation by college guide (As per
given format)

Finish Line Flag of Internship Step 10: Submit the finish line flag form to the
internship cell (google form)

HBSU Internship Cell awards a completion certificate to the student, provides
credit scores to the exam cell and extends an appreciation letter to the
Industry/Organization.
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2.7 Guidelines for Students

1. Proper Application through Proper Channel: Submit your internship
application through the designated channel provided by the college or
internship cell. Ensure that all required documents are included and
follow the application guidelines set by the institution.

2. Selection of Organizations from Data Balloon: Choose an organization
for your internship that is present in the Data balloon, or, if not, add your
selected organization in the Data Balloon; maintained by the Internship
Cell. This ensures that the selected organization aligns with the approved
industry standards and guidelines.

3. Timely Initiation: Start your internship on time, as specified by the College
Coordinator.  Punctuality demonstrates Professionalism and a
commitment to the Internship Program.

4. Regular Attendance, Punctuality, and Discipline: Students are required to
work at the company for a minimum of six hours and a maximum of eight hours
every day. Maintain regular attendance, arrive punctually, and adhere
to the discipline and code of conduct outlined by both the college and
the host organization. Professionalism is key to a successful internship.

5. Proper Reporting to Guide: Regularly update and communicate with
your assigned guide. Provide detailed progress reports, share challenges
faced, and seek guidance when needed. Open communication fosters
a constructive learning environment.

6. Adherence to Company Rules and Policies: Follow all rules and policies
established by the host organization. Familiarize yourself with their code
of conduct, safety protocols, and any other guidelines to ensure a
seamless integration into the workplace.

7. Report Preparation and Submission: Prepare comprehensive reports
detailing your internship activities, learnings, and achievements. Adhere
to the given format and Guidelines for Report Preparation set by the
HBSU-Internship Cell. Submit your reports within the specified deadline.
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Chapter 3

Guidelines for indusiry for

3.1

3.2

providing internship

Pre-Internship Planning

. Identification of Organizational Needs: Industries conduct a thorough

assessment to identify specific projects or areas where interns can make
meaningful contributions, aligned with organizational goals.

Role Definition and Resource Allocation: Clear roles and responsibilities
for interns are defined, accompanied by the allocation of necessary
resources and workspace, to facilitate efficient task performance.
Supervisor Assignment and Mentorship: Experienced mentors are
assigned to guide and oversee interns, providing support and facilitating
a positive learning environment.

Training Programs and Orientation: Industries develop comprehensive
training programs and orientation sessions to familiarize interns with the
company's culture, policies, and professional expectations.

Evaluation Criteria and Feedback Mechanism: Clear evaluation criteria
(as per given formats) are established to assess interns' performance,
and a structured feedback mechanism is implemented for continuous
improvement and addressing challenges.

Recruitment of intern

After the allocation of internship slots by the indusiry to the institute, the students
have to be allocated to the industry. In case the industry wants to select the
students based on their requirements, the industry can conduct an interaction/
interview with the students and select the students. In case the industry leaves
it to the Institute to select the students, Subject Guide may evolve transparent
criteria for the allocation of students to the industry based on the requirements
of industry and students’ interest.
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3.3 Facilitating the intern(s)

In managing and facilitating interns, the first crucial step is to provide a
comprehensive orientation, tailoring it to the company's size. This may involve
a traditional orientation program or a more informal walk around the office.
During this process, interns should receive an overview of the organization,
including talks or information about its history, vision, and services. Additionally,
a clear introduction to the organizational structure and the specific duties
assigned to the intern is essential. Introductions to co-workers help interns
assimilate the workplace culture. Practical details such as assigning a desk,
guiding them to the supply room, and introducing them to technical support
personnel ensure that intferns have the necessary resources to perform their
tasks effectively.

Another critical aspect of managing interns involves providing regular
guidance and feedback. This is particularly relevant if interns are engaging in
tasks they haven't done before, helping them gauge, how well their work aligns
with organizational expectations. Monitoring progress daily is crucial, with the
industry supervisor evaluating the intern's daily progress report. To maximize the
benefits of short-term internships for both the intern and the industry, periodic
examinations of the interns output, coupled with constructive suggestions,
should be conducted. Weekly Supervision Meetings provide a structured
platform to monitor the interns work, address any challenges, and ensure the
internship experience is mutually beneficial. This ongoing feedback loop
contributes to the intern's professional development and ensures alignment
with organizational goals.

3.4 Health, safety and welfare of interns

Ensuring the health, safety, and welfare of interns is paramount to creating a
secure and conducive learning environment. Organizations should implement
comprehensive safety protocols, providing proper orientation sessions to
familiarize interns with emergency procedures and workplace hazards. Access
to first aid facilities and clear information on their locations should be readily
available. Regular safety checks and feedback mechanisms should be in
place to promptly address any concerns or incidents. Additionally, promoting
mental well-being and creating an inclusive environment contribute to the
overall health and welfare of interns. This commitment to their safety not only
safeguards interns during their tenure, but also fosters a positive and supportive
atmosphere conducive to their professional growth.
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Chapter 4

Internship Report

4.1 Importance of Report making

The writing and submission of the internship report hold paramount importance
in assessing and documenting the comprehensive learning experiences of the
intern. The student diary captures daily reflections, providing insights into the
practical application of knowledge. The attendance report ensures
accountability and punctuality throughout the internship period. Evaluations
from both the industry/organization guide and college/institute guide offer a
holistic assessment of the intern's performance and growth. The final report
submission serves as a tangible culmination of the internship, presenting a
structured compilation of acquired skills, challenges overcome, and
contributions made. This process not only validates the intern's dedication and
accomplishments but also serves as a valuable documentation of professional
development for future reference and continuous improvement.

Requirement for Evaluation
1. Report as per given format (2 hard copies, spiral binding)
2. Report as per given format (soft copy pdf)

3. Presentation (PowerPoint soft copy)
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CERTIFICATE OF AUTHENTICITY

T

/ze'ceb# ce'ctL']g( that the contents of this inte’cn.b/zilo zeport ate true and accurate,

teﬂecting my work and expetiences dwzin.g my in.tetn.b/zilo 77 PTTUT

Q con.ﬁ"cm. that the in.ﬁ)'cmation. ,o'cesen.ted is based on my own obsexvations, eﬁ‘otts,

and tasks absign.ed to me b# my supervisors. Q have adhered to the guidelin.es ,o'covided
by Unternship Cell, Dt ftomi Bhabha State Yniversity gflumbai throughout the

intexnship period. cJhis xeport is submitted as paxt of the requirements fox
BRE...ceeeeioieeiiieecnreeeerenre e s nnee e s s s e sneassssennns [cName gProgram, Semester and
Aué;’ect 3 K R [i follege / an.ive'cbité( Name].

Q declaxe that all in.ﬁ:'cmation ,o'ceéen.ted i t'cut/zful, and Q have not engaged in any

fo’cm of ,olagia’u‘ém ot misrepresentation.

Name of the Student :

(ftogtam, Semester, 8aéz'ect:

Unternship gPeriod:

fom./mn# Name:

aDate:

Slignature of the student:
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10.

Name of the Student

E-mail ID and Phone No.

Name of Institution/College

Program, Semester

Subject

Name, Address and Phone No. of
the organization/Company where
the student enrolled for the
internship

Period of Internship

Name and Signature of Guide

Signature of Student

Date of Submission
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11

12

13

14

15

16

17

18

19

20

21

22

23

Department or division in which you
worked

Roles and Responsibilities

Skills Acquired

Challenges Faced

Learning Outcomes

Any other information regarding the
internship

Conclusion

Initial feedback report (Google form by
HBSU-Internship cell)

Weekly work Report (As per given
format)

Attendance Report (As per given format)

Internship Evaluation Report from
Company (As per given format)

Student Feedback (As per given format)

Gallery (Geo-tagging Photos minimum 4
with geotagging)

********************************End*********************************
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Chapter 5

Formats
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5.1 Application for internship (For Guide)

College/Institute letter Head

Date:

Subject: Request for Internship Opportunities for Students
Dear Sir/Madam
| am writing on behalf of [College Name], Dr. Homi Bhabha State University Mumbai to
request internship opportunities for our students in [Program and Department Name] for the

Period .......... t0... ol We believe that [Company Name] would provide an excellent

environment for our students to gain practical experience.

We have the following students seeking internships

Sr.No. Name of the Students Subject Program Phone No.

We would greatly appreciate it if you could consider offering internship placements to our
students. We are confident that their skills and dedication will be an asset to your company.
Additionally, our faculty will provide continuous support and monitoring throughout the
internship period to ensure a successful and productive experience.

Thank you for considering our request.

Warm regards,

Name and signature of the Internship Guide



5.2 Green flag format (For Guide)

DR.HOMI BHABHA STATE UNIVERSITY, MUMBAI

INTERNSHIP CELL
Name of the College: Subject:
Name of the college Guide: Date:
Program: Semester:
Sr. Name of the Internship Student Internship Company/Organization Joining Date Sign of
No. Student

Signature of Internship Guide with Date



Name of the Student:

5.3 Weekly work Report (For Student)

Week Dates Allotted work Completed Wok Outcome
From - To
1
2
3
4

Name and Signature of Industry Supervisor



Name of the Student:

5.4 Attendance Report (For Student)

of Internship

Monday Tuesday Wednesday | Thursday Friday Saturday Total work Sign of

hours in a Company

week Supervisor
Week 1 Date: Date: Date: Date: Date: Date:
Sign: Sign: Sign: Sign: Sign: Sign:
Week 2 Date: Date: Date: Date: Date: Date:
Sign: Sign: Sign: Sign: Sign: Sign:
Week 3 Date: Date: Date: Date: Date: Date:
Sign: Sign: Sign: Sign: Sign: Sign:
Week 4 Date: Date: Date: Date: Date: Date:
Sign: Sign: Sign: Sign: Sign: Sign:
Week 5 Date: Date: Date: Date: Date: Date:
Sign: Sign: Sign: Sign: Sign: Sign:
Week 6 Date: Date: Date: Date: Date: Date:
Sign: Sign: Sign: Sign: Sign: Sign:

Total Hours




5.5 Feedback from Student (For Student)

Feedback form

Student Name: Date:
Name and Address of Industry/Organization:

Dates of Internship: From To

Make a v mark and give your inputs

Sr.No. Rating Parameters Unsatisfactory Average Good Excellent
* *% LS LR
1 Relevance to your
subject
2 Guidance from College
Guide
3 Guidance from
Company Guide
4 New Learning
5 Skill development
6 Communication
Improvement
7 Professionalism/
Networking
Improvement
8 Does the internship play
a key role in your
curriculum?

Any additional remarks regarding your internship experience:

Name and Signature of the Student



5.6 Evaluation Rubrics (Evaluation reference)

Internship Evaluation Rubrics (Evaluation Reference)
A Rating scale/mark (e.g., 0 to 4)

Sr. No. Evaluation Rubric Criteria (0to4)
Professionalism and learning experience (PAAAS) 20
1 |Punctuality: Is the intern consistently on time for work and meetings?
2 | Attendance: Does the intern adhere to the internship schedule without frequent absences?
A
3 |Adaptability: Did the student demonstrate a willingness to learn and adapt to new challenges?
4 | Applicability: How effectively did the student apply classroom knowledge to real-world scenarios?
5 | Sincerity:How genuinely does the intern approach their tasks and interactions
Communication and Project Management (RCRCD) 20
1 |Responsiveness: How promptly does the intern respond to emails, messages, and requests?
2 | Communication: How effectively does the intern communicate ideas and ask questions?
B | 3 |Resilience: How does the intern respond to challenges and obstacles encountered during the project?
4 | Collaboration: Does the intern work well with colleagues, contributing positively to team?
5 | Decision Making: How decisively does the intern handle project decisions
Depth of Knowledge and Learning Outcome(CDGOG) 20
1 | Creativity: How creatively the student approach tasks and projects during the internship?
2 | Demonstrated Skills: What skills or concepts did the student demonstrate during the internship?
c 3 | Goal Articulation: Can the student explain how the internship contributed to their goals?
4 | Openness to Learning: How did the student show a willingness to learn newconcepts
5 | Growth: Did the intern show personal and professional development during the internship?
Report Writing (RAFEA) 20
1 | Responsibility: Was the internship report submitted on time and in the correct format with all
required documents?
2 | Authenticity: Does the report accurately reflect the intern's experiences during the internship?
3 | Feedback:How effectivel y did the intern incorporate feedback and suggestions to enhance the
D quality of their internship report?
4 | Expressiveness: Did the intern communicate their internship experiences through well-written
andcomprehensive documentation?
5 | Articulation: How well does the report demonstrate the intern's learning outcomes from
theinternship?
Presentation (OUEOCQC) 20
1 | Organization:How effectively did the intern structure their presentation to ensure a logical flow of
information and coherence in their message delivery?
2 | Use of Visual Aids: How well did the intern use visuals and data to support their points ?
E | 3 | Effectiveness in Sharing Information: Did the intern effectively share their internship experience?
4 | Oratory Skills: How was the intern's presentation clarity, confidence, and audience engagement?
5 | Critical Thinking:How did the intern provide valuable perspectives on their internship
experienceand future opportunities?
Total 100




5.7 Evaluation from company Guide (For Company Guide)
INTERNSHIP EVALUATION REPORT BY

COMPANY/ORGANIZATION SUPERVISOR

Student Name: Date:
Name of the Supervisor:
Name and Address of Industry/Organization:

Dates of Internship: From To

Please evaluate the intern by indicating the frequency with which you observed the following behaviours’

( Make a v mark)
Sr.No. Rating Parameters Not Fit | Unsatisfactory | Average Good | Excellent
* sk skskeok skskesksk
Professionalism and learning experience
1 Punctuality
2 Attendance
3 Adaptability
4 Applicability
5 Sincerity
Communication and Project Management
6 Responsiveness
7 Communication
8 Resilience
9 Collaboration
10 Decision Making
Depth of Knowledge and Learning Outcome
11 Creativity
12 Demonstrated Skills
13 Goal Articulation
14 Openness to Learning
15 Growth

Note: 4. Refer Evaluation Rubrics during evaluation process

Name and Signature of the

Industry/Organization Supervisor Evaluation




5.8 Evaluation Report by College Guide (For Guide)
DR. HOMI BHABHA STATE UNIVERSITY, MUMBAI

Internship Evaluation Report

Name of the College: Subject:

Program: Semester:

Name of the Guide: Date:

Seat No. Name of the Student A B C D E Total
Professionalism | Communication Depth of Report Presentation Marks
and learning and Project Knowledge and Writing 20
experience Management Learning Outcome 20 100
20 20 20

Note: 1. The internship report should only be submitted to the guide in the format specified (spiral bound report hard copy and soft copy, PPT soft copy).
2. An evaluation will not be possible for students whose internship attendance is less than 75%.

3. For Evaluation of Section A, B and C refer internship evaluation report by company/organization supervisor

4. Refer Evaluation Rubrics during evaluation process

Name and Signature of Guide with Date




5.9 Finish Line flag format (For Guide)

DR. HOMI BHABHA STATE UNIVERSITY, MUMBAI

INTERNSHIP CELL
Name of the College: Subject:
Name of the College Guide: Date:
Program: Semester:
Sr. Name Of the Internship Student Name of the Internship Joining Last date Free/Paid/ Date of Sign of
No. Company/Organization Date Stipend with the | Evaluation Student

amount

Signature of Internship Guide with Date



From The Nodal Officer of The Internship Cell

AT

It is my privilege to introduce the Internship Cell of Dr. ' fg
Homi Bhabha State University, Mumbai, an initiative that
exemplifies our dedication o blending practical experience &

with academic excellence. As a Nodal officer, I am |
honoured to present the vision, objectives, structure, and S
goals of the Internship Cell. The Internship Cell was \ /
established in alignment with the National Education Policy (¢ ==
(NEP) 2020 and as per the GR of the Department of Higher v '

and Technical Education, Government of Maharashtra. This initiative underscores
the critical role of internships in comprehensive student development. We
recognize that hands-on experience is vital in bridging the gap between
theoretical knowledge and its application in the real world.

Dr. Shubhangi Prakash Patil
Nodal of ficer, Internship cell
Dr. Homi Bhabha State University

From The Member of The Internship Cell

As a member of the Internship Cell, T am proud to be part
of this transformative initiative by Dr. Homi Bhabha State
University. Internships are vital to holistic education,
offering students invaluable opportunities to apply their
academic knowledge in real-world challenges, gain practical
experience, and develop essential skills for their future
careers. This initiative not only enhances employability but
also nurtures personal growth, critical thinking, and &
professional ethics. By actively participating in
internships, our students are better prepared to navigate the challenges of the
modern workforce, making them well-rounded individuals ready to contribute
meaningfully to society.

Mrs. Roshani Yeola
Member, Internship cell
Dr. Homi Bhabha State University




